
Enrollment Verification Form
RUNNING START

Step 1: Visit the Running Start webpage (https://www.pierce.ctc.edu/running-start) and
self-enroll in the EVF Submission Canvas course for the academic year.
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Step 2: Click on Go to the Course
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Step 3: Click on the assignment for the appropriate term that an EVF is being
submitted for.

This can be done in two ways:

	 n Clicking on the assignment from the To Do list on the right
	 n Clicking on the Assignment option from the menu to the left

Note: instructions for EVF submission are provided in the area under the heading
labeled Welcome to the EVF Submission Tool!

This image shows the screen that is displayed when clicking the Assignments button from the 
menu to the left. Once here, click the appropriate college term that the EVF is being submitted for.
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Step 4: Choose the document that needs to be uploaded
Instructions for EVF submission are again outlined here.
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Step 5: Once a file is chosen, the file name is displayed. Upload the document by clicking
Submit Assignment at the bottom of the page.

It may take a few seconds or a few minutes for the file to upload fully.                  A wheel will display.

Once the document is uploaded, an image of the document will be displayed. Near the top of the 
screen, it will say, “NEXT UP: Review Feedback.” This is the state of the submission until it gets reviewed.
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Step 6: Check for updates

A student can check the status of their submission by visiting through the Assignments button as
noted earlier or under the Recent Feedback list on the right side of the page. (It will only display
under the Recent Feedback list if it has been reviewed.)

Once reviewed, the submission will be marked as complete or incomplete. If the EVF is marked
complete, no further action is needed.

Image of a completed EVF from the view of looking at the assignment submission details.

ST
EP6



Enrollment Verification Form
RUNNING START

If an EVF is marked incomplete, this status as well as a comment will be displayed under the Recent
Feedback list.

By viewing the submission details page, an incomplete submission will have a View Feedback
button where a student can read the comment regarding the incomplete status.
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